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NMONUTUKA OBLUECTBA C OFPAHUMYEHHOW OTBETCTBEHHO
«KOHCYJIbTAHT-CEPBUC» B OTHOLUEHUW
OBPABOTKU NMNEPCOHAIbHbIX AAHHbIX

1. OBLUME MNMOJTIOXEHUA

1.1. Hactoawwmin pokymeHT (ganee - [lMonuTtuka) onpepensieT MNOMUTUKY B OTHOLUEHUM
obpaboTkn nepcoHanbHbIX AaHHbIX OO0 «KoHcynbTaHT-CepBuc» (ganee - Onepartop unu
KomnaHus).

1.2. Hactosiwas MonuTtuka paspaGoTaHa Bo ucrnonHeHve TpeGosauuii n. 2 4. 1 ct. 18.1
depnepanbHoro 3akoHa oT 27.07.2006 N 152-03 "O nepcoHanbHbIX AaHHbIX" (fanee - 3akoH
O NepCoHanbHbIX AaHHbIX).

1.3. MoHsATHA, copepxawmecs B CT. 3 3akoHa O NepcoHanbHbIX AaHHbIX, UCMOMb3YIOTCS B
HacTosiwen NonuTtuke ¢ aHanornyHbIM 3Ha4YeHNEM.

1.4. [leiictBne HacToswen MonuTnkn pacnpocTpaHseTca Ha BCe onepauuu, cosepluaemble
OnepaTopom ¢ NnepcoHanbHbIMU AAaHHBIMW C UCMONb30BaHNEM CPEACTB aBToMaT3aumm nnu
6e3 nx ucnonb3oBaHus.

1.5. OcHoBHble npaea n ob6s3aHHocT Onepartopa.
1.5.1. OnepaTtop umeeT npaso:

e nonyyaTb OT cybbekta nepcoHanbHbIX AaHHbIX AOCTOBEPHble MHopmauuio u/unm
LIOKYMEHTbI, COAepXallMe NnepcoHanbHble AaHHbIE;

° Tpe6OBaTb oT Cy6'beKTa nepcoHanbHbIX AaHHbIX CBOEBPEMEHHOro YTOYHEeHUA
npenocTaBneHHbIX NepCoOHanbHbIX AAaHHbIX.

1.5.2. Onepatop 0653aH:

obpabaTbiBaTh NepcoHanbHble AaHHble B MNOpsAKe, YCTaHOBMEHHOM [AeWCTBYHOLUM
3akoHopaTenLcTeoMm PO;

o paccmatpuBaTb obpalleHuss cybbekTa nepcoHanbHbIX [AaHHbIX (Ero 3akOHHOro
npeacraeuTenss) no Bonpocam o00paboTku nepcoHanbHbIX [AaHHbIX W AaBaTh
MOTUBMPOBAHHbIE OTBETHI;

e MNPefocTaBnsTh CyOLEKTY MepCoHanbHbIX AaHHbIX (Ero 3aKOHHOMY NpeACcTaBUTENHO)
BO3MOXHOCTb 6€3B03Me34HOro AOCTYynNa K ero NepcoHanbHbiM AaHHbIM;

e MNPUHUMATbL Mepbl MO YTOYHEHUIO, YHUYTOXEHWUID MEepCoHanbHbIX AaHHbIX cyObekTa
nepcoHanbHbIX AaHHbIX B CBSI3W C ero (ero 3aKoHHOro npefcrasuTens) obpatleHnem c
3aKOHHbIMU U 060CHOBaHHbLIMU TpeboBaHUAMU;

e OpraHuW3OBbLIBATb 3aLUMTY MNEpPCOHanbHbIX AaHHbIX B COOTBETCTBUU C Tpe6oaa|-wmwm
3akoHopaTenocTea PO.

1.6. OcHoBHble nNpaBa 1 0653aHHOCTU CyOBLEKTOB NEpCOHarNbHbIX AaHHbIX:



1.6.1. CyGbekTbl NEPCOHarnbHbIX 4AHHbIX UMEKT NPaBo:

e Ha MNOMHYW WHGoOpMauMo 06 UX NnepcoHanbHbIX  AaHHbIX, o0bpabaTbiBaeMbIX
Onepatopom;

e Ha JOCTYN K UX MepCcoHanbHbIM AaHHbIM, BKIHOYas NpaBO Ha Nofy4vyeHue Konuu robon
3anucuK, coaepallerd UX nepcoHarnbHble [AaHHble, 3a WCKIYEHMEM CIy4aes,
npeaycMOTPEHHbIX dhedeparnbHbIM 3aKOHOM;

e Ha YTOYHEHWE WX MepcoHarnbHbIX AaHHbIX, WX BFIOKMPOBAHME WAN  YHUYTOXEHUE
B CflyyasiX, €CNu nepcoHarnbHble [aHHble SBMSAKTCA HEMNONHbIMKU, YCTapeBLUUMM,
HETOYHbIMM,  HE3aKOHHO  MOSYYEHHBIMW UKW He ABNATCA  HeobxoaumMbiMu
AN 3asBneHHOM Lenu obpaboTku;

e Ha OT3bIB cornacus Ha 06paboTKy NepCcoHarnbHbIX aHHbIX;

e Ha NPUHATME NPEeAYCMOTPEHHbIX 3aKOHOM Mep MO 3alLLMTe CBOUX NpaB;

e Ha OCYLLECTBIIEHME MHbIX NPaB, NPeAyCMOTPEHHbIX 3aKOHO4ATENLCTBOM PO.
1.6.2. CybbekTbl NnepcoHanbHbIX AaHHbIX 006A3aHbI:

o npepocTtaBnaTb Onepatopy TONbKO OCTOBEPHbIE AaHHbIE O cebe;

e [MpefocTaBnATb [AOKYMEHTbI, COAepXalMe nepcoHarnbHble [AaHHble B 0b6bewme,
HeobxoaumMom ansa uenn obpaboTku;

e coobuwatb Onepatopy 06 yTOYHEHUN (OBHOBMEHMN, N3MEHEHNN) CBOUX NEPCOHASbHbIX
AaHHbIX.

1.6.3. Jluua, nepepaBwmne OnepaTtopy HEAOCTOBEPHbIE CBEAEHMUS O cebe nnbo ceeneHus o
Apyrom cybbekTe nepcoHanbHbiX AaHHbiXx 6e3 cornacua  nocrnegHero,  HecyT
OTBETCTBEHHOCTb B COOTBETCTBUM C 3akoHoaTeNnbcTBom P®.

2. OBBEM WU KATEIFoPMU OBPABATbLIBAEMbIX MNEPCOHAJIbHbIX [OAHHBbIX,
KATEFOPUMU CYBBEKTOB NEPCOHAJIbHbIX AAHHbIX

2.1. OnepaTtop MoxeT obpabaTbiBaTb MNepcoHarbHble [AaHHble CreaylLnX CYyObEeKTOB
nepcoHarbHbIX JaHHbIX:

e paboTHUKM KomnaHuu, GbiBLIME pabOTHMKK, a TakKe PpOACTBEHHUKUN PabOTHUKOB;
e KOHTpareHTbl KomnaHum (puamyeckme nuua);

e npeactaBuTenn/paboTHUKM KOHTpareHToB KomnaHuu (lopyandeckux nuu);

e noceTtutenu canta (cantoB) KomnaHum (ganee - Cant n Cantol).

2.2. K nepcoHanbHbIM AaHHbIM, obpabaTbiBaeMbiM OnepaTtopoM, OTHOCATCS:

e (pamunus, UM, OTYECTBO CyObeKkTa NepCoHanbHbIX AaHHbIX;

e MeCTO NpOXmBaHua (pervoH/ropon);

e MecTa paboThl;

e HOMeEpP MOBUMBbHOro TenedoHa;

e aApec 3NeKTPOHHOM NoyThl (e-mail);

e VHad MHMopMaund, B TOM Yncne ykasaHHas B [punoxeHuun K Hactoswwen MonuTuke.

2.3. Onepatop obecneymBaeT COOTBETCTBME coaepXaHus U obbema obpabaTbiBaembix
NnepcoHanbHbIX AaHHbIX 3asiBNEHHbIM LenamM o6paboTkm u, B criyyae HeobxoammocTw,
NPUHUMAET Mepbl MO YCTPAHEHUIO UX U3ObITOYHOCTWU MO OTHOLUEHUIO K 3asiBEHHbIM LieNnsm
obpaboTku.



2.4. Onepatop obpabaTbiBaeT GuomeTpuyeckme nepcoHarnbHble LaHHble NPU YCIOBUK
MMCbMEHHOTO COrflacusa COOTBETCTBYIOLMX CYOBHEKTOB NEpPCOHanbHbIX AAHHbLIX, @ TaKKe B
WHbIX Criy4asx, NpegyCMOTPEHHbIX 3akoHoaaTenscTBoM Poccuiickon Pegepaumn.

2.5. ObpaboTka crneumanbHbIX KaTeropuin NepcoHarnbHbIX AAHHbIX, KacaloLMXcss pacoBown,
HaUWOHANbHOW  MPUHAONEXHOCTW,  MNONUTUYECKMX  B3rNSO0B,  PENIUMMO3HBIX UMK
dunocodckmx yéexaeHmmn, NHTUMHOW Xn3Hu, OnepaTtopoM He OCYLLIECTBIISETCA.

2.6. TpaHcrpaHmyHasg nepefada nepcoHanbHbIX AaHHbIX OnepaTtopoM He OCyLLECTBNSAETCS.
3. UENN CBOPA NEPCOHANBbHBLIX AAHHbLIX

3.1. MNepcoHanbHble gaHHble obpabaTbiBatoTcss OnepaTtopoM B crieayroLmnx Lensx:

3.1.1. 3akn4eHne OoroBOPOB N UX JarnbHeNnLlee UCMONHEHNE;

3.1.2. npepocTaBneHne cybbekTam nepcoHanbHbIX AaHHbIX CEPBMCOB 1 ycnyr Komnanum,

3.1.3. obpaTtHas cBs3b C CyObekTaMm NepcoHarbHbIX AaHHbIX, B TOM 4Yncrne obpaboTka mx
3anpocoB 1 obpalleHni, nosny4yeHHblx ¢ Canta;

3.1.4. BepeHve KagpoBon paboTbl M opraHuMsauum yyeta paboTHukoB KomnaHun,
perynupoBaHue TpyaoBbIX U UHbIX, HENOCPEACTBEHHO CBA3aHHbLIX C HUMW OTHOLUEHUN;

3.1.5. npuBneyeHue n otboOp KaHANOATOB Ha paboTy B KomnaHuio, B T.4. NpegocTaBneHne
obpaTHOW CBA3KN KaHOMA4aTaM Ha BakaHCuu,

3.1.6. ocCywecTBNEeHNEe UHbIX (OYHKLUWA, NOSTHOMOYNA N 0BA3aHHOCTEN, BO3MOXEHHbLIX Ha
Onepatopa 3akoHogaTenscTtsBom PO.

3.2. Kateropym un nepedeHb oOpabaTbiBaeMbiX MNEPCOHarnbHbIX AaHHbIX, KaTeropuu
CyOBLEKTOB, MepcoHarnbHble [AaHHble KOTOpbIX obpabaTbiBaloTCs, CNOcobbl, CPOKU UX
00paboTkM M XpaHEHUA, MOPSAOK YHUYMTOXEHUSA MEPCOHANbHbIX OaHHbIX ANSA KaX4on
yKasaHHOW B HacTosileM pasgene uenvm obpaboTkm nepcoHanbHbIX AaHHbIX onpeaeneHsl B
MpunoxeHnn Kk Hactosiwen [lonuMTnKe, KOTOpPOe SABMSETCS HEOTbEMSIEMOM YacCTbio
HacTosLwen MonnTmku.

4. NMPABOBbIE OCHOBAHUA OBPABOTKU NMEPCOHAJIbHbIX OAHHbIX

4.1. lMpaBoBbIMN OCHOBaHUAMU 06pabOoTKM NepcoHasnbHbIX 4aHHbIX OnepaTtopom SABNSAKTCS:
e KoHcTutyums PO;

o Tpynosown kogekc P®;

e [paxpgaHckun kogekc PP;

e OepgepanbHbin  3akoH oT 27 wuwona 2006 r. N 149-¢3 "O6 wmHdopmaumn,
MHGOPMALMOHHBIX TEXHOMNOMAX N O 3aLmnTe nHpopmaymn”;

e 3akoH PO ot 27 gekabps 1991 r. N 2124-1 "O cpegcrsax maccoBomn MHpopmaumnn®;

o ®epepanbHbin 3akoH 0T 26 aekabpsa 2008 r. N 294-03 "O 3awmte npas OPUANYECKNX
iy M nHAMBMAYyarnbHbIX NpeanpyHMMaTtenen npyv OCyLLeCTBIEHUN rOCYyAapCTBEHHOrO
KOHTpons (Hag3opa) U MyHULMNAnNbHOro KOHTponsa";

e Ykas lNpesngenta PO ot 6 mapta 1997 r. N 188 "O6 yTBEpXaeHUM NepeyHs cBeaeHumn
KoH(hnaeHumnansbHoro xapakrepa";

o [loctaHoBnenwue MNpasutensctBa Poccuiickon Pepepaumm ot 15 ceHTabpsa 2008 r. N 687
"O6 yTtBepxaeHun lMNMonoxeHna o6 ocobeHHOCTsAX 06paboTkM NepcoHarnbHbIX OaHHbIX,
ocyuliecTBnsgemon 6e3 ncnonb3oBaHMs CpeacTB aBTomaTusaumm”;



MoctaHoBneHue lMpasuTtenbctBa Poccuiickon ®egepauum ot 1 Hosi6ps 2012 r. N 1119
"O6 yTBEpXOeHUN TpeboBaHMM K 3alUMTEe NepcoHarnbHbIX AAaHHbLIX NpyU ux obpaboTke B
MHPOPMALMNOHHBIX CUCTEMAX NEePCOHaNbHbIX AAaHHbIX";

o [lpuka3 PockomHagsopa ot 5 ceHTabps 2013 r. N 996 "O6 yTBepxaeHuun TpeboBaHun m
METOAO0B No 06e3NNYMBAHNIO NEPCOHANbHbBIX AAHHbLIX";

e [lpnkasz ®CTIK Poccum ot 18 deBpans 2013 r. N 21 "O6 yTBepxaeHun coctaBa U
CoAepXaHNsa OpraHM3aLMOHHbIX U TEXHUYECKMX Mep Mno obecnedeHnto Ge3onacHoCTu
nepcoHanbHblX [aHHbIX MpM  ux obpaboTke B MHPOPMALMOHHBLIX CUCTEMAxX
nepCcoHanbHbIX AaHHbIX";

e yCTaBHble AOKyMeHTbl Onepartopa;
e [0roBOpbl, 3akntovaemble mexay OnepaTopom 1 cybbekTamm nepcoHarnbHbIX AaHHbIX;

e VHble OCHOBaHUS, Korga corrnacme Ha 06paboTKy nepcoHanbHbIX AaHHbIX He TpebyeTcs
B CMIY 3aKOHa.

5. NMOPAAOK U YCIIOBUA OBPABOTKU NMEPCOHAJIbHbIX AAHHbIX

5.1. Ana goctuwxeHust 3asiBneHHbIX uernen OnepaTop MCnonb3yeT criegyrowme cnocobbl
06paboTKkn NepcoHarnbHbIX AAaHHbIX:

e HeaBTOMaTM3MpOBaHHasi 00paboTka NepcoHanbHbIX OAHHbIX;
e aBTOMaTU3MpOBaHHasi 06paboTka NepcoHanbHbIX AaHHbIX;
e CMellaHHasa obpaboTka nepcoHarbHbIX JaHHbIX.

5.2. NepeyeHb aencreum, cosepluiaembix OnepaTtopom ¢ NepcoHanbHbIMU AaHHbIMK: cbop,
cuctematmsaumsi, HakonfeHwe, XpaHeHue, YyToyHeHue (obHoBreHue, U3MeHeHue),
ncnonb3oBaHMe, pacnpocTtpaHeHne (B TOM uyucne nepegada), obesnuumBaHue,
ONOKMpOBaHME, YHUYTOXEHWE, a TaKkKe OCyLWecTBNeHne mnwbbiX MWHbIX OEeUCTBUA B
COOTBETCTBUM C OENCTBYIOLMM 3aKOHO4ATENLCTBOM Pd.

5.3. ObpaboTka nepcoHanbHbIX AaHHbIX ocywecTBndetca OnepaTopoM nMpu  ycrnoBum
nonyyeHmss cornacus cybbekta nepcoHanbHbiX AaHHbiX (ganee - Cornacue), 3a
WCKMIOYEHNEM YCTAHOBSIEHHbLIX 3akoHodaTenbctBoM P® cnyvaeB, korga obpaboTka
nepcoHarnbHbIX AaHHbIX MOXET OCyLLeCcTBNATbCA 6e3 Takoro Cornacus.

5.3.1. lNepenaya nepcoHanbHbIX AaHHbIX CYOBEKTOB, NMEepcoHasbHble AaHHble KOTOPbIX
obpabaTbiBatotca Onepatopom, TPETbMM NMUAM AOMYCKAETCA C NMUCbMEHHOro cornacus
yKa3aHHbIX CyObEKTOB, 3a UCKMOYEHNEM CIyYaeB, Korga nepegada nepcoHarnbHbIX JaHHbIX
6e3 cornacusa cybbekTa NnpegycMoTpeHa 3akoHogaTenbctBom Poccuiickon egepauunu.

5.4. CyObeKkT nepcoHanbHbIX AaHHbIX MPUHUMAET pelleHne O NPedoCTaBMeHNn €ero
nepcoHanbHbIX AaHHbIX 1 aaeT Cornacune cBo6oaHO, CBOEN BOMEN U B CBOEM UHTEpPECE.

5.5. Cornacue gaetcs B ntobon no3BonawLen noaTeepanTbe hakT ero nonyvyeHmst gopme.
B npeaycmoTpeHHbiXx 3akoHogatensctBoM PO cnydaax Cornacme odopmnsieTca B
NMUCbMEHHOW dhopMe.

5.6. YcnoBuem npekpaweHns o6paboTkm nepcoHanbHbiX AaHHbIX MOXET SBMAATbCS
AocTwxeHne uenen o6paboTkm nepcoHanbHbIX OaHHbIX, UCTEYEHWEe Ccpoka OencTsBus
Cornacma nnn ot3biB Cornacusi CybbekToM nepcoHarnbHbIX AaHHbBIX, @ TakkKe BblsIBEHNE
HenpaBoMepHOM 06paboTkn NepcoHanbHbIX AAHHbIX.

5.7. Cornacme MoxXeT ObiTb OTO3BaHO nyTemMm nMCbMeHHOro yseomMmrneHund, HanpasJieHHOro B
agpec KomnaHum 3aka3HbIM NOYTOBLIM oTnpaBJiEHNEM.

5.8. OnepaTop npu 06paboTke NepcoHarnbHbIX AaHHbIX MpPUHMMaeT unu obecneyvBaeT
NPUHSATUE HEOBXOAMMbIX MPaBOBbIX, OPraHM3aUMOHHBLIX U TEXHUYECKMX Mep AN 3aluuTbl



nepcoHarnbHbIX AaHHbIX OT HENMPaBOMEPHOrO MIN CRyYalHOro A0CTyna K HAM, YHUYTOXEHWS,
N3MeHeHus,,  ONOKMPOBaHMS,  KOMWPOBaHWsi, MNPELOCTaBMEHWUsl,  PacnpoCTpaHeHus
NMepcoHarnbHbIX AaHHbIX, @ TaKkKe OT MWHbIX HEernpaBOMEpPHbIX AEWUCTBUMA B OTHOLUEHMU
nepcoHarnbHbIX AaHHbIX.

5.9. XpaHeHne nepcoHanbHbIX AaHHbIX OCYLLLECTBMSIETCHA B TEYEHNE CpoKa He AOorblue, YeM
aToro TpebyoT uenn obpaboTkM NepcoHarnbHbIX AaHHbIX, KPOMeE CriyvyaeB, Korga Cpok
XpaHEeHMs1 MEepPCOHanbHbIX [AaHHbIX YCTaHOBMEH deaepanbHbiM 3aKOHOM, [OOrOBOPOM,
CTOPOHOM KOTOPOro, BbirogonpuobpeTareneMm unm nopyvnTenem no KOTOPOMY SBNSAETCS
CyObeKT NepcoHarbHbIX AaHHbIX.

5.10. MNMpu ocyLecTBNEeHNN XpaHeHNst MepcoHarnbHbIX AaHHbIX OnepaTop mcnonb3yeTt 6asbl
AaHHbIX, HaxoasLmecs Ha Tepputopun PO.

6. AKTYAIIU3ALUUA, WUCMNPABIEHUE, YOANEHUE, YHUYTOXEHUE WU CPOKU
OBPABOTKU NEPCOHAJIbHbIX AAHHbLIX, OTBETbI HA 3AMNPOCbHI CYBBEKTOB
NEPCOHAJIbHbIX AAHHbBIX HA AOCTYN K NEPCOHAJIbHbIM AAHHbIM

6.1. B cnyyae noaTtBepxaeHust akta HETOYHOCTU MEepPCOHanbHbIX AaHHbIX UMK
HenpaBOMEPHOCTM MX 00paboTkM nepcoHanbHble AaHHble Mnoanexart WX akTyanusaumu
OnepaTopom unm nx obpaboTka AormkHa ObiTb NPeKpaLleHa COOTBETCTBEHHO.

6.2. PaKT HETOYHOCTU NEPCOHarbHbIX AAHHbLIX NN HENPABOMEPHOCTU NX 06PabOTKN MOXET
OblTb YycCTaHoOBNEeH nMBO CyOBLEKTOM MepCoHanbHbIX AaHHbIX, MO0 KOMMNETEHTHbLIMU
rocyfapcTBeHHbIMN opraHamu PO,

6.3. Mo nMcCbMeHHOMY 3anpocy cybbekTa NepcoHanbHbIX AAaHHbIX UKW €ro npeacraBuTens
Onepatop o0643aH coobwmTb wuHGopmauuio 06 ocyuwecTBnsemon wum obpaboTke
nepcoHanbHbIX [aHHbIX YyKaszaHHOro cybbekTta. 3anpoc OOMKeH coaepXaTtb Homep
OCHOBHOIO JOKYMEHTA, y4OCTOBEPSIOLLErO NIMYHOCTb CyObeKTa NepCcoHanbHbIX AaHHbLIX U ero
npeacraBuTens, CBeAeHWs 0 AaTe Bbldayum yka3aHHOro JOKyMEHTa W BblAaBLLEM ero opraHe,
cBedeHus1, nogTeBepXaawlume ydactne cybbekta nepcoHanbHbiX AaHHbIX B OTHOLLUEHUSIX C
OnepaTtopom (HOMep [oroBopa, AaTa 3aKfl4YeHusi [O0roBopa, YCMOBHOE CIOBECHOE
obo3HayeHne n (Unun) uHble ceegeHus), nNMbo ceeaeHns, MHbLIM 0bpa3omM NoaTBepPXKAaoLLNe
akT 06paboTkm nepcoHanbHbIX AaHHbIX OnepaTtopom, NoANMCh CyGbeKTa NepcoHanbHbIX
AaHHbIX UK ero npeacraBsuTens. 3anpoc MoxeT ObiTb HanpaBneH B OpMe 3MeKTPOHHOIO
AOKYMEeHTa M NognucaH 3NeKTPOHHOW NOAMNUCHI0 B COOTBETCTBMM C 3aKOHOA4ATENLCTBOM PO.

6.4. Ecnn B 3anpoce cybbekTa nepcoHarnbHbIX AaHHbIX He OTpakeHbl Bce Heobxoanmble
cBeAeHus unu cy6bekT He obnagaeT npaBamMu A0OCTyNa K 3anpaluvBaeMon MHopmaumm, To
eMy HanpaensieTcsl MOTMBMPOBAaHHbIN OTKa3.

6.5. B nopsigke, npeoyCMOTPEHHOM N. 6.3, CyObEeKT nepcoHanbHbIX [aHHbIX BApaBe
TpeboBatb 0T OnepaTopa YyTOYHEHUS €ro NepcoHanbHbIX AaHHbIX, NX BOKMPOBaHUS UK
YHUMTOXEHUS B Cfyvae, €Cnv nepcoHanbHble [AaHHble SBMSKTCSA  HENOSfHbIMU,
yCTapeBLUMN, HETOYHBIMW, HE3AKOHHO MOSTYYEHHBIMU UMK HE SBASKOTCA HEOOXOaUMbIMU
ANsa 3asBneHHon uenn obpaboTky, a Takke NpUHUMaTb NPeayCMOTPEHHbIE 3aKOHOM Mepbl
no 3awjuTte CBOMX Npas.

6.6. Mpun gocTmxkeHnn Lenen obpaboTkn NepcoHarnbHbIX AaHHbIX, @ TaKKe B CriydYae oT3blBa
CyOBbEKTOM MepcoHanbHbIX [AaHHbIX Cornacusi nepcoHarnbHble [AaHHble noanexar
YHUYTOXEHWUIO, €Chu:

o OnepaTop He BripaBe ocyLecTBNATL 06paboTky 6e3 Cornacus cybbekTa nepcoHasibHbIX
AaHHbIX;

e UHOE He npeayCcMOoTpeHO A0OroBopom, CTOPOHOM KOTOPOTrO, BbIFO,D,OﬂpI/IO6peTaTeJ'IeM nnn
nopy4uTtenem no KOTopomMy ABNAETCA Cy6'beKT nepCcoHalribHbIX JaHHbIX;



e VHOE He NpPeayCMOTPEHO MHbIM cornaweHneMm mexagy OnepaTtopoM U CyObekToM
nepcoHarnbHbIX JaHHbIX.

6.7. PelleHne 06 YHUYTOXEHUN MNEPCOHamnbHbIX AaHHbIX MNPUHUMAaETCs KOMUCCUEN,
co3gaHHoI NpukasoM pykoeoautens OnepaTtopa.

6.8. MopsiAOK YHUUTOXEHUSA NepCOHanbHbIX AAHHBLIX MPU AOCTUXKEHUKN Lenen obpaboTku un
Npy HAaCTYNNEeHUN NHbIX 3aKOHHbIX OCHOBAHWUI yCTaHaBNMBAETCS NoKanbHbIM HOPMATUBHbIM
aktom Onepartopa.

6.9. [lepcoHanbHble [AdaHHble CcyObekTa MepcoHamnbHbIX AaHHbIX  YHUYTOXaoTCA
OTBETCTBEHHbIM oM OnepaTopa ¢ COCTaBNEHMEM COOTBETCTBYIOLLENO aKTa.

7. OBECIEYEHUE BE3ONMACHOCTU NEPCOHAJIbHbBIX AAHHbIX

7.1. Ona obecneyeHns 6e3onacHOCTM nepcoHanbHbIX AaHHbiXx OnepaTtop nNpUHUMaEeT

HeobXxoauMble U [OCTaTOYHblE OPraHM3auMOHHbIE W TEXHUYECKMe Mepbl Ans 3alnTbl

nepcoHasnbHbIX AaHHbIX CYObHEKTOB MNepCcoHarnbHbIX AaHHbIX OT HENpPaBOMEPHOro WNn

CnyyYyanHoOro AOCTyna K HUM, YHUYTOXEHWUS, U3MEHEHUHA, ONIOKMPOBAHUS, KONUPOBaHUS,

pacnpocTpaHeHusl, a TakKe OT MHbIX HENpPaBOMEPHbIX OENCTBUN, BKAOYaKLWMe, B TOM

yucne:

e paspaboTKy M noagepXaHue B akTyarbHOM COCTOSIHUM FOKamnbHbIX HOPMAaTMBHbIX
AOKYMEHTOB B OTHOLIEHUN 06paboTkM nepcoHanbHbIX AaHHbIX W obecneyeHus
6e30nacHOCTM MepCOHanbHbIX AaHHbIX, YCTAHOBMEHUS Npoueayp, HanpaBneHHbIX Ha
BblABNEHMEe W NpefoTBpalleHne HapylleHun 3akoHogaTenbctBa Poccuinckon
depepaumm B obnactu nepcoHanbHbiX AaHHbIX, YCTPaHEHUS MNOCMeACTBUMIA TaKux
HapyLweHun;

e NEpuoauyecknini  BHYTPEHHUN KOHTPOSb, a TakKkKe KOHTPOSb, OCYLIECTBNSEMbIN
CTOPOHHUMM OpraHm3auusMn (BHELWHW ayauT) NO AOroBopy noapsga unv okasaHust
yCcrnyr,  COOTBeTCTBMA  00paboTKM  nepcoHanbHbIX  AaHHbIX  TpeboBaHUAM
3aKkoHoAaTeNnbCTBa B 06nact nepcoHanbHbIX AaHHbLIX U NMPUHATLIM B COOTBETCTBUN C
HUM NOoKanbHbIM HOpMaTUBHLIM akTam OnepaTopa;

e MpPOBEAEHNE OLEHKN Bpeaa, KOTOPbIN MOXET OblTb MPUYMHEH CyObEKTaM NepCcoHarnbHbIX
AaHHbIX B ClyYyae HapyleHus 3akoHogaTtenbcTBa Poccuinckon degepaumm B obnactu
nepcoHanbHbIX AaHHbIX;

e O3HakomIieHne paboTHukoB Onepatopa, HENnocpeacTBEHHO  OCYLLUECTBSAHOLWMX
006paboTKy MepCcoHanbHbIX OaHHbIX, C MOMIOXEHUSAMU 3akoHoAaaTenbcTBa Poccunckon
degepaumm M NoOKanbHbIX HOPMATUBHbLIX AOKYMEHTOB B OTHOLWIEHUM 06paboTku
nepcoHanbHbIX AaHHbIX 1 0becnevyeHns 6e30nacHOCTN NEPCOHAnNbHbIX AaHHbIX;

e onpegeneHve yrpo3 6e3o0nacHOCTM MNepcoHarnbHbIX AaHHbIX Npu nx obpaboTke B
MHPOPMALMNOHHBIX CUCTEMAaX NepcoHarnbHbIX AaHHbIX (ganee — NCIMA);

e TPUMEHEHME OpPraHU3auMOHHbLIX N TEXHUYECKNX Mep No obecneveHnto 6Ge30nacHoOCTU
nepcoHanbHbIX AaHHbIX Npyn 06paboTke nepcoHanbHbIX AaHHbIX B CI, Heobxoanmblx
ANs BbINONHEHUA TpeboBaHMI K 3alumMTe NepcoHanbHbIX aHHbIX;

e OOHapyXeHMe aKTOB HeCaHKUMOHMpOBaHHOro pfocrtyna (panee — HCHO) «
nepcoHasnbHbIM AaHHBbIM 1 NPUHATUE HEOBXOAMMBIX Mep;

e BOCCTa@HOBIIEHME NEPCOHAasbHbIX AaHHbLIX, MOANMULMPOBAHHBLIX WUNN YHUYTOXEHHbIX
Bcneacteue HCI K HUM;

e YCTaHOBJIEHWE NpaBuSl 4OCTYNa K NepcoHarnbHbIM AaHHbIM, obpabaTbiBaembiM B VCTI[,
a Takke obecnedyeHne perucrpaumMm Kn y4dyeta BCEX [OEWCTBUN, COBEPLUAEMbIX C
nepcoHanbHbIMM gaHHbivu B ACTI;

e KOHTPOSb 3a NpMHMMaeMbiMU Mepamun No obecneyeHnto 6e30nacHOCTN NepPCOoHanNbHbIX
AaHHbIX 1 YypoBHSA 3awmweHHoctn ACTML.

8. 3AKITIOYUTEJIbHbIE NMONOXEHUA



8.1. Bce oTHOWweHMSA, kacatowmeca obpaboTkm nepcoHanbHbIX AAHHbIX, HE MOonyYMBLINE
OoTpaxeHus B  HacTtoswen [lonuTuke, PerynupyroTcs  COMMacHO  MOSIOXEHUAM
3akoHopartesnbcTBa PO.

8.2. OnepaTop UMeET NpaBO BHOCUTb M3MEHEHUS B HacToswyo MonuTtuky. Npu BHECeHUN
N3MEHEHUN B aKTyarlbHOW pedakuuu ykasbiBaeTcs gata nocnegHero obHoBneHusi. Hoeas
penakumsa MNonuTuku BCTynaeT B CUy C MOMEHTa ee pa3meLleHns Ha Cante, ecnu nHoe He
npegycMoTpeHo HoBow pepakumen [lonutukn. [OenctByowas pefakumss MOCTOAHHO
aocTtynHa Ha CanTe no agpecy: https://410121.ru/



https://410121.ru/

ITpunoxenne 1
k [TonuTrke B OTHOLICHUH 00PaOOTKH NEPCOHATBHBIX TaHHBIX

INEPEYEHD

KaTeropuii 00padéaTbiBaeMbIX MEPCOHATbHBIX JAHHBIX, KATErOpuii Cy0beKTOB, NePCOHAJIbHbIE JaHHbIE KOTOPbBIX
00pabaThIBalOTCS, CIIOCO00B, CPOKOB UX 00PA0OTKHM M XpaHEHH S, MOPAIKA YHHYTOKEHUS MEPCOHAIBHBIX JAHHBIX
JUIS1 KQKA0M 1e1d 00padoTKH MePCOHAJBHBIX JAHHBIX

Hacrosimuii [lepeuenp yctaHaBnuBaeT i KaXI0H Lesin 00pabOTKH NepCOHAIBHBIX JaHHBIX (nanee - [1/1H) kareropuu u
nepedeHb oOpadaTeBaeMbIx [1/1H, kaTeropuu cyobekToB, [1/IH KOTOPBIX 00pabaTHIBAtOTCS, CIIOCOOBI, CPOKH HX 00paObOTKH
U XpaHEeHUs, ITOPSIOK UX YHUYTOKCHUS.

Cpoxu 06padoTkn
U XpaHeHHsl,
NOPSIIOK
yHuurtoxenus I1I1n

Kareropus u nepeuensn
LU DI

Cnoco0sb1 06paboTKHn

Ne | Kareropus cyobexra I1/In In

1. Hemns o6padoTku I1/]H: 3akmroueHwe T00BIX TOTOBOPOB M UX JallbHEHIIIEe NCIIOTHEHUE

Howmep tenedona;
AJpec 3IEeKTpOHHON
TIOYTHI;

[Hata poxnenus;
[MacriopTHBIC JaHHBIE,
WHH

—kouTparentsl  Kommanwu | I1[IH, HE OTHOCAIIMECS K — HeaBroMatm3upoBanHas | I1/1H
(puznaeckue nuia); CICIHAIBHBIM 00paboTka, 00pabaTeIBarOTCS 1
— NPEICTABUTEIH kareropusm [1/I0 w/unu x | — aBTOMATU3MPOBAHHASL XpaHATCA B TEUECHUE
koHTtparentoB Kommanuu | Onomerpuaeckum [1]1H: 06paboTKa; CPOKOB,
IOPUINYCCKUX JINI), — CTAHOBJICHHBIX B
(ropun ), ~ Damwms, uma 1 cMemanHas o6paborka | Y
coryiacuu cyOBeKTa
OTYECTBO;
’ [1/11 Ha 0O6paboOTKy
- Anpec;

ero I1/]x, 0o 1o
JOCTIIKEHHIO LIeNei
obpadorku I1/1H,
100 10 OT3BIBa
CYOBEKTOM COTIacus
Ha o0paboTky I1/1H,
1100 110

HaCTYIJICHUS UHBIX
3aKOHHBIX
OCHOBaHUH
TpeKpalieHus ux
006paboTKy.

I du cyopexra [11H
YHUYTOKAKOTCS
OTBETCTBEHHBIM
JMLOM OllepaTopa ¢
COCTaBIICHHEM
COOTBETCTBYIOLIETO
aKTa.

2. | Lens 00pabotku [1/1H: 0TBET Ha OOpaICHHE MTOJIL30BATEIS CaiiTa, COBEPIIICHHOE [T0 HOMEPY Tesie(OHA UK Yepes3
MMCHMO, HAMIPABJICHHOE T10 3JIEKTPOHHOM MouTe

— nocerutenu caiita (caitros) | IIJIH, He oTHOCAImMEC K | — HeaBTOMaru3upoBanHas | [1/{n
Komnanun  (pusudeckue | ClEHATIBHBIM o0Opabotka; 00pabareIBaroTCs U
JIMIIA) kareropusim [/l n/umu k | — aBTOMATU3MPOBAHHAS XPaHATCS B TEUCHUE

ouomerpuueckum [1/1H: CPOKOB,
YCTaHOBJICHHBIX B
corjiacum cyobeKTa
[111 Ha 06paboOTKy
ero [1/1n, mu6o no
JOCTHKEHUIO LeeH
obpabotku I1/1H,
100 0 OT3BIBA
CyOBEKTOM COTJIacHs
Ha ob6padotky I1/1H,
0o 1o
HaCTYIJICHUS UHBIX
3aKOHHBIX

obpaboTka;

— CMeIaHHas TK
— Howmep tenedona; cMemanHad o6paboria

— Agpec 3neKTpoHHOI
MIOYTBHI.




Kareropus cyobexra II/In

Kareropus u nepeuensn

LU DI

Cnoco0sb1 06paboTKHn
J DI

Cpoxku o0padoTku
U XpaHeHHus,
MOPSAI0K
yHuuTOoKeHus I11n

OCHOBaHHUM
MPEeKpALEHUS UX
00paboTKH.

[du cyosekra I1/1n
YHHUYTOXAIOTCS
OTBETCTBEHHBIM
mumoMm OmepaTtopa ¢
COCTaBJICHHUEM
COOTBETCTBYIOILIETO
aKTa.

Hems o6pabotku [1/H:

BEJICHHE KaIpOBOH pabOTHI

U OpraHm3anuy ydeta pabotHukoB Kommanwmwy,
pETyIHpOBaHNE TPYIOBBIX U HHBIX, HETIOCPEACTBECHHO CBSI3aHHBIX C HUIMH OTHOIICHHH

paboTHrkK Kommanuu,
ObIBIIE pAOOTHHUKH

1111, HE OTHOCAIIHECS K
CHEIHATEHBIM
kateropusm [1/1H u/nnm x
ouomerpuueckum [1/1H:

damunus, UMs U
OTUYeCTBO (MOCTIEHEE
TIpY HAJINYHN);
Anpec;

Howmep tenedona (B
TOM YHCIIC
JIOMAaIITHUH,
MOOWIBHBIH,
pabounii);

AJpec dIeKTpOHHON
TIOYTHI,

Jara poxxnenus
(ducno, mecsy, Ton);
I'paxnancTso;

Ilom;

AIpec perucTparmy,
anpec (HaKTHIECKOTO
MIPOKUBAHUS,
[NacnopTHBIC TaHHBIC
WIN TaHHBIC HHOTO
JIOKYMEHTA,
YAOCTOBEPSIOIIETO
JIUYHOCTH (cepus,
HOMED, JaTa BbIAaYH,
HaMCHOBaHHE
OpraHa, BBIJIaBIIETO
JIOKYMEHT, KOJ|
Mo/Apa3JIeNeHus);
CHUJIC;

WHH;

Csenenus 00
oOpa3zoBanuy (cepus
1 HOMEpP JAOKyMEHTa
00 obpa3oBanuH, AaTa
BBIIAYH,
HaNMCHOBaHHE
00pa3oBaTeILHOTO
YUPEKACHUS, JAThI
MTOCTYTUICHHS U

— HEaBTOMATH3MPOBAHHAS
00paboTka;

— aBTOMAaTU3UPOBaHHasA
00paboTka;

— cMemaHHas o0paboTka

JU0IN:
00pabaTbIBaOTCS U
XpaHATCS B TEUCHUE
CPOKOB B
COOTBETCTBUH C
®denepalbHBIM
3aKOHOM OT
22.10.2004 Ne 125-
@3 «O06 apXuBHOM
neiae B Poccuiickoit
denepanumn» u
IIpukazom
®DenepanbHOro
ApPXUBHOTO
areHTCcTBa
Poccuiickoit
®denepanyu ot
20.12.2019 Ne 236
«O0 yTBepKICHIH
[lepeunst THIOBBIX
YIpaBICHICCKAX
APXUBHBIX
JIOKYMCHTOB,
o0Opasyromuxcs B
mporecce
JIeSITEeIbHOCTH
TOCYAapCTBEHHBIX
OpTraHoOB, OPTaHOB
MECTHOTO
CaMOYTIpaBIICHUS U
opraHusanuii, ¢
YKa3aHHEM CPOKOB
WX XPAaHCHHS»:

ot 1 roxga nmo 50 ser,
a Takke OeccpovHo.

I111 cyonexTa 110
YHUYTOXKAKOTCS
OTBETCTBCHHBIM
oM Omeparopa ¢
COCTaBJICHHEM
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Kareropus cyobexra II/In

Kareropus u nepeuensn

LU DI

Cnoco0sb1 06paboTKHn
J DI

Cpoxku o0padoTku
U XpaHeHHus,
MOPSAI0K
yHuuTOoKeHus I11n

OKOHYaHUs y4eOHOTO
3aBeJIcHUs, opMa
o0y4eHus, (aKyIbTeT,
CHEIUATbHOCTbD,
KBaJTU(PUKATIHS,
y4eHBIE CTETICHH U
3BaHUs, IOBBIIICHHE
KBaJTU(UKAIIAN);
CBezneHHs O TPYIOBOH
JeSTSIILHOCTH (AaTa
Ha3HAYCHUS Ha
JIOJDKHOCTB, JaTa
YBOJIbHEHUS,
JIOJI’KHOCT,
no/ipas/ieieHue,
OpraHu3aIys);
CaencHUA,

coJiep KaIIecs B
JOKYMEHTAX, JAOIIIX
MIpaBo Ha IpeObIBaHME
1 TPYZIOBYIO
JeSITeTHbHOCTh Ha
teppuropun PO (s
HMHOCTPaHHBIX
rpaXKIaH,
npebbiBatonux B PD);
CeeaeHus,
coJieprKaruecs B
pa3pelieHny Ha
BPEMEHHOE
npo>kuBaHue B PO
(71t ”HOCTPaHHBIX
rpaxIaH, BpeMEHHO
NPOXKUBAIOIINX B
P®), Buzne Ha
JKUTENLCTBO (15T
HHOCTPAHHBIX
TpaXKaaH, TOCTOSTHHO
NPOXKUBAIOIINX B
PD);

CBenieHus O
HAYHCIICHUH
3apabOTHOM TUIATHI U
JPYTUX BBIILIAT;
PexBuzutTh
0aHKOBCKOI'O CUETA;
Wndopmanus o
COCTAaBHBIX 4aCTIX
3apabOTHOM TJIaTHI,
BBITIAYCHHOM /WK
MIpUYHTAIOIIEHCS
3apabOTHOM TUTATHI,
WHBIX BEHITIIATAX,
yICpKAHUSIX U3
BEITLIIAT 32
onpeesICHHbIH
TIEPUOJT;

COOTBECTCTBYIOLICTO
aKTa.
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Kareropus cyobexra II/In

Kareropus u nepeuensn

LU DI

Cnoco0sb1 06paboTKHn
J DI

Cpoxku o0padoTku
U XpaHeHHus,
MOPSAI0K
yHuuTOoKeHus I11n

JlaHHBIE BOEHHOTO
Ounera (cepus u
HOMEp BOEHHOTO
Ounera, 1aTa BBIAAYH,
KEM BBIJIaH,
OTHOIICHHE K
BOCHHOM ciryk0e,
Jata U MeCTo
MIPOXOXKICHUS
BOCHHOM CITYKOBI,
CBEJICHHUS O TOJIHOCTH
K BOCHHOM cityx0¢,
CBeJIeHUs 00 y4acThu
B OOEBBIX EHCTBHSX);
PexBu3uthI
CBHJICTEJILCTB O
rOCY/AapCTBEHHOMN
perucTpaIy akToB
IPaXKAaHCKOTO
COCTOSIHUS U
COJIepIKAIIHeCcs B HUX
CBEJICHUS;

Cemeitnoe
T0JIOKEHHE;
CBezieHUs O COCTaBe
CEeMbH;

Ceenenus popmer T2
(TabenmpHBII HOMED,
CBEJICHHUS] O BOMHCKOM
yuere, OKIa,
cBeleHus 00
aTTecTalluu, CBeICHHS
o npodeccroHabHO
HepEeroroOTOBKe,
CBEJICHUS O Harpajax,
HOOLIPEHUSIX U
HOYETHBIX 3BAHUSIX,
CBEJICHHUsI 00 OTITyCKe,
CBEJICHUS O
COIMATBHBIX
JIBIOTax);

JanHbie 60IbHIYHBIX
JIUCTOB PaOOTHUKOB
(HOMep OOJILHUYHOTO
JILCTA, 1aTa OTKPBITUS
JICTA, 1aTa 3aKPbITUS
JIUCTA);

JanHbie o
BO3MO>KHOCTH JIH0O
HEBO3MOXKHOCTH
paboTsI B
KOHKPETHBIX
YCIOBHUSIX TPY/a;
CseneHus 1o
pe3ynbraram
MEIUIIMHCKHX
OCMOTpOB;
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Kareropus cyobexra II/In

Kareropus u nepeuensn
LU DI

Cnoco0sb1 06paboTKHn
J DI

Cpoxku o0padoTku
U XpaHeHHus,
MOPSAI0K
yHuuTOoKeHus I11n

— Undopmanus o
BJIAJICHUH
WHOCTPaHHBIMHU
SI3BIKAMU;

— ¢otrorpadumn.

ens obpadotku I1/IH: ocymiecTBiIeHUE WHBIX (DYHKIUIA, MOTHOMOYHMH M OOS3aHHOCTEH, BO3JIOKEHHBIX Ha
OmnepaTopa 3aKoHOAATeNbCTBOM PO

- KoHTpareHTsl KoMnannu
(pmsrueckue numa);

- IPE/ICTABUTEIH
KoHTpareHToB KoMnanuu
(fopuAMYEeCKHX JUI);

- IOCETUTENH caifta (calfToB)
Komnanun

[anHble, yka3aHHbIE B II.
1 Ilepeuns

— HEaBTOMAaTHU3MPOBAaHHAS
o0paboTka;

— aBTOMaTH3MPOBAaHHAS
o0paboTka;

— cMerranHast 00paboTka

I a
o0OpabatbIBarOTCSA 1
XPaHATCS B TCUCHHUE
CPOKOB,
YCTaHOBIICHHBIX B
coryiacuu cy0BbeKTa
I111 Ha 00pabOTKY
ero [1/1x, mu60 mo
JIOCTUKEHUIO LIeJIer
o0pabotku [1/1H,
1100 10 OT3bIBA
CYOBEKTOM COTJIacus
Ha o0paboTky I1/1H,
1Moo 10
HACTYIUICHHS UHBIX
3aKOHHBIX
OCHOBaHUH
npeKpalieHus ux
00paboTKH.

I11u cyonexta I1/10
YHUUTOXKAIOTCS
OTBETCTBEHHBIM
mmom OrmepaTtopa ¢
COCTaBIICHUEM
COOTBETCTBYIOIIECTO
aKTa.




